COLLEGE OF SURGEONS
FINANCIAL SUPPORT FOR MEMBERS TO ATTEND MEETINGS

Introduction.

In line with the aims of the College of Surgeons, Academy of Medicine Malaysia,(CSAMM) to support surgical training and education a policy of subsidizing members who present papers at local and international meetings is presented here. This is done to encourage our doctors to undertake research and present their work at these meetings. As the costs of attending these meetings is high a subsidy can help reduce the financial burden of some of these doctors. 

The objectives of the guidelines are;

a. To ensure that only papers of good quality are eligible for subsidies.

b. Subsidies are given for specific types of presentations and for specific meetings

c. The budget for subsidies can be modified by the Education Fund committee depending on the financial situation.

I. Criteria 

A
Must be a member (including all categories) of the CSAMM in good standing.  

B
Must be:

1) presenting a free paper as an oral or poster presentation that is of acceptable standard to the selection committee. CD-rom presentations are not acceptable for subsidies. or
2) attending as an invited speaker at a symposium, plenary, workshop or any other format of presentation such as a pro con debate. or
3) representing the CSAMM in an official capacity( see below)
4) Chairpersons, moderators or workshop instructors  etc are not eligible for subsidies
C
Must be attending one of the following meetings held outside Malaysia.

1) World Congress of Surgery
2) Asian Congress of Surgery
3) Congress of the Asian or Oceanic colleges of Surgery or
Within Malaysia

4) Annual Scientific Congress of the CSAMM

5) Courses prescribed for Advanced Surgical training
6) Other conferences and courses can be considered on an ad-hoc basis on request 
D
Must apply in advance to the Executive Committee for approval before going for the conferences.

E
For free papers, the study must not have been presented, in part or as a whole, at an 

overseas or international conference before. 

For the purpose of this statement:

1) Overseas conference refers to any meeting held outside Malaysia

2) International conference refers to any meeting where the sponsoring body is a regional organisation.  This includes all the conferences mentioned in Para 1 (C) above.

3) Part of the study refers to:

a) Preliminary data from the study

b) A previous presentation in which similar conclusions were derived using data from the study

F
Must not have received a financial subsidy (for presentation of free papers or as an 

invited speaker) from the CSAMM in the previous two years.  This means that members are 

only allowed one subsidy every three years except when officially representing the 

Society as per Para 1 (B) (3) above.

G
Must not have made any false declarations to the Society previously.

H
Must obtain the agreement of the co-authors that he/she be allowed to present the paper.

II
Financial Consideration

A
The amount of subsidy will depend on the region where the meeting is held.  At the present point in time, the maximum amounts, are:



1)
Within Malaysia


RM1000

2)
Within ASEAN



RM2000



3)
Asia/Australia (except Japan)

RM3000



4)
Japan/Europe/S Africa/America

RM5000

Reimbursement will be made upon receipt of  a copy of the certificate of attendance and original receipts. 


B
Priority categories will be of the following order:

1) Invited speakers who are presenting for the 1st time overseas 
2) Invited Key speakers( Plenary speakers) or speakers for special lectures.
3) Invited speakers presenting  more than once( have claimed subsidy before)
4) Oral free paper meeting the approval of local selection committee( acceptance by scientific committee of meeting does not automatically entitle  for subsidy)
C
Designated Conferences


At the beginning of each financial year, the Education Fund committee will decide which of 

the conferences mentioned in Para 1(c) above will be designated as conferences in which members may apply for a subsidy.  

D
Limiting total amount of subsidy per conference (Capping)

1) The Education Fund committee reserves the right to set a limit to the amount of subsidy to be given in order to allow proper budgeting

2) In order to prevent the capped limit from being exceeded, the Education Fund committee reserves the right to decrease number of successful applicants.

III
Approval of subsidy for presenters of free papers

A
Education Fund committee
Function:

1) To review the submitted abstracts and make recommendations to the Executive 

Committee.

B
Selection Process

1) A copy of the abstract sent to the organizing committee of the conference, 

together with the letter of acceptance, must be sent to the Selection Committee.

2) A cover letter must be completed in full and returned to the Selection Committee.  This cover letter will include:

a) a declaration by the applicant that all the criteria have been met

b) a declaration by the applicant of all financial support obtained from other sources for the purpose of attending the conference

c) a declaration by the applicant that agreement of the co-authors, that the applicant be allowed to present the paper, has been received

d) certification by the Head of Department or Director of Research in the Institution where the study was carried out

e) a statement by the applicant agreeing to the decision of the Executive Committee with regard to the application and amount of subsidy granted.

f) official receipts to be given to Society at end of meeting

IV
Delegates appointed by the CSAMM
Delegates appointed by the CSAMM will automatically enjoy the financing without need for 

further application.  Such appointments must be recorded in the minutes of the Executive Committee meetings. This includes:

1) CSAMM representatives at international meetings.

2) Speakers appointed by the CSAMM 

3) Training for course faculty appointed by the CSAMM for approved courses
The above categories will be given full costs of participation ie. the cost of travel and accommodation.

V
Decision and Appeal

A
The Education Fund committee will make the decision on whether to grant any subsidy taking into consideration the recommendation of the Executive Committee.

B
The Hon Secretary will inform unsuccessful applicants within a reasonable time interval.


C
Unsuccessful applicants can appeal to the Executive Committee.  The decision of the 

Executive Committee when considering an appeal will be final.

VI
Review


This policy is subject to review from time to time by the Executive Committee and will 

depend on the prevailing financial position of the Society.

APPLICATION FORM
Read entire Application Guidelines section before filling out this form. Entire form must be completed. 

CSAMM member #: ___________________________________ 

Name: First _________________ Last_______________________________

Home Address: _________________________________________________

City:________________________ State: __________ Post Code:__________ 

Phone: ________________________ 

Date of Membership: ___________________________ 

Current Position: _________________________

Current Workplace:_________________________

 Application: 

□Workshop □Conference/Seminar □Travel   □ Other (please specify) _______________________ 

Please list down supporting documents 

 □Flyer/Programme

□ Letter of invitation 

 □ Travel quotation (please specify)

_____________________________________________________

Total Cost: _____________________________________________________

Bank and Account No: ___________________________________

Have you already received an award from CSAMM education fund? □Yes □No 

Details:_(inc. Date of previous award)_____________________________

I agree to write a report of the conference after the event.

Date:                                 Signature:

I attest that the above individual is working in this current employment

I support his/her application.

Head of Department: _____________________________

________________________________________________________

Date application received:

Application approved/not approved

Signature:

__________________      ____________________

President                             Executive Councillor

